[bookmark: _GoBack]TASK 2: Write a progress report. Put all information into an appropriate structure. Check 
your answers over yourself, then change with a neighbour and check his or her answer 
report. Discuss together. Any further questions you might have you can then discuss with 
your trainer.
You are on a college course and your tutor has requested you as project leader to complete a progress report on your studies project that you are working on with 3 other students. You are working on chocolate drinks in drinks machines, and have to establish whether the ingredients of the drinks is in line with food standards regulations, as well as hygiene standards. You are checking cocoa content, sugar and milk powder amounts as well as for the presence of artificial flavours and for any harmful bacteria contents. You have to take further samples again in five to six weeks, and analyse the same according to the same criteria. The results are to remain secret in your faculty, and to be used for the planning of other experiments in the future.
You are to examine 25 drinks machines from 5 different companies, all as near as possible to your college. No company knows what you are doing. The results are confidential.
You started your work on 28 February. So far you have been able to deal with 12 of the 25 samples. 3 machines were broken.
All criteria have been taken into account in the experiments carried out. You attach the results. You are involved with the second half of the tests at the moment. You expect to complete your round of investigations by the end of the following month.
Your final report is expected to be ready after the second round of testing after two further months. Once you have completed all testing you will be involved with formulating the final report according to official guidelines, comparing the official ingredients information with your results of testing. 
So far you had no problems working together with other team members. All participants have supplied you with their data information.
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