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START!

NOTE: SEE USEFUL 
SUBTITLE NOTES 
BELOW ALL 
SLIDES!
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OUR AGENDA FOR TODAY
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WHY ARE EFFECTIVE PRESENTATION 
TECHNIQUES IMPORTANT?
 To maintain audience attention

 Help to deliver ideas in clear, concise and interesting ways

 For those who wish to be better equipped to present their 
knowledge precisely

 Be a great speaker !
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WHAT ELSE DO EMPLOYEES DO
DURING CONFERENCE CALLS?
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USEFUL PRESENTATION TECHNIQUES

TIME VISIBILITY

 Start on time for the overall impression  Use a webcam

https://visme.co/blog/engage-audience-online-presentation/
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More ideas = more confusing

Clear message after the presentation

Record yourself and analyze

Do some warm-ups before presentation

USEFUL PRESENTATION TECHNIQUES

LIMIT YOUR PRESENTATION TO 
ONE CORE IDEA

SPEAK UP

https://visme.co/blog/engage-audience-online-presentation/
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SUGGEST A BREAK

Chance for an audience to process what
has been said

KEEP IT SHORT AND SWEET

Less is more

22 minutes

USEFUL PRESENTATION TECHNIQUES
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TELL STORIES

Helps to illustrate points

Memorable

HAVE A BACK-UP PLAN
 In case of technology problems

Another conference app

Handout & presentation

USEFUL PRESENTATION TECHNIQUES
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USEFUL PRESENTATION TECHNIQUES

 REHEARSAL!

 Repeat your speech

 Try to memorize the text

 Eliminate mistakes
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SETUP

 Show yourself

 Make sure you look good

 Check your microphone

 Check your surroundings

 Check again
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INTRODUCTION

 Let them know what to expect

 Topics covered

 Topics not covered

 Let them know what you expect

 Questions

 Microphone

 Webcam
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INTRODUCTION

 Get to know your audience

 Poll

 Question

 Incentivize participation
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ATTENTION

 Online presentations: bigger risk of boring your audience

 Many possible distractions

Don’t lose your audience’s attention!
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ATTENTION

 Make webcam-contact
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ATTENTION

 Embrace change

 Questions

 Problem solving

 Poll

 Don’t be tacky
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ATTENTION

 Communicate

 Explain what you are doing
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ATTENTION

 Details matter

 Body cues

 Address by name

 Inclusive language
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FINISH

 Communicate clearly

 Follow up

 Questions

 Evaluations

 Quizzes

 Thank-you notes
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RECOMMENDATION

 Decent webcam

 Clip-on light

 Headset/ clip-on mic

 Fast internet connection
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THE PERFECT TITLE SLIDE

 Should include title, name, date

 Big picture to get the attention and refocus on the new 
topic

 Picture should reflect the business / level of 
professionalism

 Choose 16:9 format
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THE PERFECT TITLE SLIDE
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PRESENTATION STRUCTURE

 First slides should include a presentation roadmap

 Names of the presenting team, ideally with pictures

 Mark out the purpose of the presentation and the key 
question

 Show the audience always where you are in the 
presentation
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PRESENTATION STRUCTURE
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SLIDE STRUCTURE

 Short bullet points or SmartArts

 Use tables and graphs instead of text

 Adjust the font size and color to ensure that it is easy to 
read

 Choose a sans serif font for online presentations

 Text should not be positioned on top of pictures
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SLIDE STRUCTURE

 Use signal sticker like “Actions required!” for clarification

 Use focus numbers like “-12% vs. PY” to support the message

 Use traffic lights or red and green colors to symbol success / 
potential

 Use soft colors for most of the slide and bright signal colors for 
accents

 All the slides should be structured similarly
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SLIDE STRUCTURE
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VISUALS

 Create infographics

 Use stock photos

 For non-business presentations: use GIFs or memes

 Use YouTube videos

 Use bar charts and pie graphs

 Use hand-drawn pictures
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VISUALS
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ANIMATIONS

 Use animations to highlight the important parts

 Use animations to get more space for pictures

 Use transitions
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ANIMATIONS
Best solution
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INTERACTIVE TOOLS

 Interactive Quiz (with Smartphone)

 Scenarios with multiple options, audience is choosing the 
path 
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INTERACTIVE TOOLS
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SUMMARY

WHAT HAVE WE LEARNT?

 Techniques, how to become a great speaker

 How to avoid pitfalls during the online presentations

 How to create aa perfect PowerPoint presentation
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THANK YOU!
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